The GCRB is a not for profit Company Limited by Guarantee.: 06963771

	[image: image1.png]™ fessional™
GCRB N i
Genetic Counsellor authority
A

Registration Board accredited register cademy for Healthcare Science




	


TERMS OF REFERENCE

Terms of Reference

The GCRB has established an accredited register of practitioners under the Academy of Healthcare Science. 

A practitioner achieves registration if they submit a portfolio of evidence to the GCRB and they are assessed to have achieved the required level of knowledge and practice based competence. The academic standards applied to the portfolio are at Master’s level.

The purpose of the GCRB is to establish, maintain and improve standards of practice to assure patient and public safety.  It seeks to achieve this through accepting responsibility in three primary areas:

1. Setting and monitoring standards for entry to the profession.

2. Establishing and maintaining open and transparent systems of professional accreditation.

3. Maintaining and improving standards of professional practice, to protect and promote the professional reputation for the benefit of the profession and public alike.
In seeking to discharge each of these obligations the GCRB will:

1. Establish and monitor standards for registration and the registration process, including the provision of supervision (through clinical mentorship) and assessment.

2. Maintain a professional register of practitioners who:

a. Pay an annual subscription fee

b. Complete an annual declaration of fitness to practice 

c. Complete a CPD log annually in accordance with GCRB guidelines

3. Maintain a register of GCRB Sign- off Mentors, GCRB Assessors and Moderators.

4. Provide advice on professional standards for conduct, ethics and competence

5. Work with the Academy of Healthcare Science to provide guidance for scrutinising allegations and continuing fitness to practice*. 

6. Work with other professional regulatory bodies in the maintenance of standards for practice.

7. Establish and maintain standards for GCRB accreditation of MSc courses in Genetic Counselling in the UK and ROI.  

Membership of the GCRB

GCRB members will be elected by GCRB Registered Genetic Counsellors. The GCRB will comprise ten GCRB Registered Genetic Counsellors as full members, (two who hold a relevant statutory professional registration, two who hold a GCRB approved MSc in Genetic Counselling and six other GCRB Registered Genetic Counsellors). Four advisory members will be appointed, one with academic/educational expertise, one being a clinical geneticist (medical practitioner), and two representing the patient and public perspective (lay members). All GCRB members will have full voting rights.

The standard term of office will be five years; and Board members would be expected to serve a minimum of one full term unless extenuating circumstances apply. Following negotiation with the Board on an annual basis, an existing GCRB Board member may continue in office for a maximum of a further 3 years. Terms of office will be staggered to ensure continuity within the GCRB.

The GCRB may co-opt additional member(s) for specific purposes for a defined period of time and/or for a specific task as set by the GCRB, to the maximum of three years. This person will be known as a co-opted member and will not have Board voting rights (unless they are standing in because of another board member’s absence).

Roles within the GCRB Board Members and Associates
The Genetic Counsellor Registration Board will agree a Chairperson and Company Secretary from the ten elected members.  The Chairperson and Company Secretary are Company Directors.  The Directors are responsible for company business matters.

The Chairperson oversees the professional activities of the board. In registration assessments, the Chair will oversee the process and undertake audits. They will not act as a Board Assessor in order that they remain independent.

The nine remaining elected members may act as GCRB board assessors.  They will also undertake specialist areas as necessary such as eligibility applications, standards and guidance, assessor and mentor training and support, reciprocity and fitness to practice guidance.

The Company Secretary ensures business and financial standards and transparency. The Company Secretary organises indemnity and maintains an overview of the financial planning, in consultation with the Chair, Board Treasurer and other board members. The Directors are responsible for organising contracted work.

The Academic Associate member acts as the board academic moderator.  They will be involved with accreditation of courses on behalf of the GCRB.  However, if they are a course director they will not be part of any discussions of course accreditation.  

The Board Treasurer is responsible for maintaining adequate accounting records that allow financial statements to be produced in accordance with the Financial Reporting Standards for Smaller Entities (FRSSE) and Generally Accepted Accounting Principles (GAAP).

The Board Secretary is responsible for GCRB meeting agendas and minutes.  Final preparation of documents for publication are the responsibility of individual board members leading in particular areas of work.

The Lay Advisors are appointed with the assistance of genetic patient support organisations, such as Genetic Alliance UK.

The Medical Advisor is appointed with the assistance of the Clinical Genetics Society. 

Accountability

The GCRB are accountable to the Academy of Health Care Science, and provides regular reports as requested. The AGNC is the main professional body representing genetic counsellors in the UK and ROI.  As a means of sharing information, the GCRB provide updates to the AGNC membership at the annual AGNC meetings.

The GCRB also present an annual report of business to the GCRB membership at the GCRB annual general meeting. Details of this report and signed-off minutes of GCRB Meetings are available on the GCRB website or are available if requested from the GCRB Chair. Policy updates and general information will be made available on the GCRB website.

The GCRB emphasises that it is the practitioner’s responsibility to inform their employing authority of any situation where their fitness to practice has been compromised. 

These Terms of Reference will be reviewed at any time if a new situation needs to be included or amended. 

*The GCRB have aligned and adopted the Academy of Healthcare Science (Registration Council) Fitness to Practice Rules. 
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